

































































































































































































































































































































































































































































































































































































































































































































































































































































































































































any of the following reasons:

e partial-day absences for personal reasons, sickness or disability;

e absence on a holiday when the facility is closed or because the facility is otherwise closed on a
scheduled workday;,

e absences for jury duty, attendance as a witness or military leave in any week in which the employee has
performed any work; and

e any other deductions prohibited by state or federal law.

If employees believe they have been subject to any improper deductions, they should immediately repost the
matter to their supervisor, If the supervisor is unavailable or if employees believe it would be mappropriate to
contact that person (or if they have not received a prompt and fully acceptable reply), they should immediately
contact the Payroll Manager or any other supervisor in the School with whom the employee feels comfortable.
If employees are unsure of whom to contact if they have not received a satisfactory response within five (5)
business days after reporting the incident, they should immediately contact the Head of Human Resources,
California Virtual Academies 50 Moreland Road Simi Valley, California 93065, (805) 581-0202.

Every report will be fully investigated and corrective action will be taken where appropriate, up to and
including termination for any employee who violates this policy. In addition, the School will not allow any
form of retaliation against individuals who report alleged violations of this policy or who cooperate in the
investigation of such reports. Retaliation is unacceptable, and any form of retaliation in violation of this policy
will result in disciplinary action, up to and including termination.

Eligibility

Pursuant to the Healthy Workplaces, Healthy Families Act, the School provides paid sick leave to employees
who work for IQ in California for 30 or more days within a year, For employees who work in California who
are eligible for sick time under another policy and/or any other applicable sick time/leave law or ordinance,
this policy applies solely to the extent it provides greater benefits/rights on any specific issue or issues than any
other policy and/or any other applicable sick time/leave law or ordinance.

Accrual

Employees begin accruing paid sick leave at the start of employment. Paid sick leave will accumulate at the
rate of one (1) hour for every 30 hours worked, up to a total maximum accrual of ten (10) days or 80 hours.
Employees who are exempt from overtime pursuant to the executive, administrative, and professional
exemptions under California law are assumed to work 40 hours in each workweek unless their normal
workweek 1is less than 40 hours, in which case paid sick leave accrues based upon that normal workweek. For

putposes of this policy, the year is the consecutive 12-month period beginning January 1 and ending December
31.

Usage

Employees can use accrued paid sick leave bepinning on the 90th day of employment. Paid sick leave may be
used in minimum increments of two (2) hours. Employees may use up to five (5) days or 40 hours of paid sick
leave in any year.

Paid sick leave may be used for the following reasons:
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